LOCKOUT RECORD

· Policy:  Residents receive 3 FREE lockouts per academic year.  The fourth lockout and subsequent lockouts are $20 each.  Do NOT collect money from residents, the lockout service will be billed to their student account.  Simply turn in an electronic incident report form each lockout after 3 freebies.  
Resident’s Name:_______________________________  
Hall:___________________  
Ext:__________  





CPO:___________________  

1.   
Date:_____________  Time:________ a.m.  p.m.
Staff:___________________  
Description:_______________________________________________________
__________________________________________________________________

__________________________________________________________________

2.
Date:_____________  Time:________ a.m.  p.m.
Staff:___________________  
Description:_______________________________________________________
__________________________________________________________________

__________________________________________________________________

3. 
Date:_____________  Time:________ a.m.  p.m.
Staff:___________________  
Description:_________________________________________________________________________________________________________________________
__________________________________________________________________

-------After 3 free, $20 each lockout.  Each lockout below this line is sent in------
4.
Date:_____________  Time:________ a.m.  p.m.
Staff:___________________  
Description:_______________________________________________________
__________________________________________________________________

            __________________________________________________________________
            -----Lockout sent in by____________________________on______________-----
5.
Date:_____________  Time:________ a.m.  p.m.
Staff:___________________  
Description:_______________________________________________________
__________________________________________________________________

__________________________________________________________________

            -----Lockout sent in by____________________________on______________-----
6.
Date:______________  Time:_________ a.m.  p.m.  Staff:_________________

Description:_______________________________________________________

__________________________________________________________________
__________________________________________________________________
            -----Lockout sent in by____________________________on______________-----
