Equitrac Prompt for Login Activation Guide

Students needing to print documents as part of their labor position and faculty or staff who have a need to charge
printing to other departments will need to activate the Prompt for Login feature of the Equitrac Client software. Prompt
for Login will allow printing to be charged to a prepaid Print/Copy card. Printing charged to a Print/Copy card is
authorized on all MFD units and the two remaining public laser printers, but may not be sent to departmental laser
printers.

1. From the Start menu, select Control Panel, then select the Add/Remove Programs function.

2. Scroll down to find the Equitrac Express Client program and click on it. If the Equitrac Express Client program is
not installed, see the Equitrac Client Installation Guide.

B Add or Remove Programs i :jE]ﬂ

Currantly installed programs: [T show updates Sort by: [lame -

15 ad-aveare 2007 Sqe 27.04M8 =
o Adobe AIR
B ~dobe Flach Finyer 10 Acthex
! Adobe Reader 6.1 Sire 138.00M8
B Adobe Shockwave Flayer 11
B edin Control Embedded Size 1.52M8
|EJ B.A5.15. ETGS0 Sire 327.00M8
§8 eanner & Sae 54.46M3
% Outiook Flug-n Sae 0.25M8
et SCR

Games Client Sae 4.65M8
1 sr-query Sian 75 44ME
& coieaner [remaove only) Sie 2.53M8
¥, Coupan Frinter for Windows e 1.00ME
ﬁ' Data Backup Script 2006 ST 0.36M8
19 Dell Frinter Saftware Uningtall Sire L04ME
8 Equitrac - Chont Sue

§" Equitrac Expross Chent HF-159464-WinClent

5t Brovess (My Tattoa) 2 4.04M8
I FseMaker Brn 6 Siza. pory. |

\

3. Click on the Change button to start the installation configuration change wizard.

4. Click Next to move to the Program Maintenance action selection dialogue.
i Equitrac Express Client HF-159464-WinClient - Ins |
Prugram Maintenance

Modfify, repair, or remove the program.
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installed.
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5. The Modify radio button should be selected by default. If it is not selected, click to select it. Now click Next to
continue to the Custom Setup dialogue box.


http://www.berea.edu/iss/faqs/docs/EquitracClientInstallationGuide.pdf

6. Locate the Prompt for Login feature just above the Cost Preview feature and click on the pulldown menu icon
just to the left of the Prompt for Logon feature name. A feature installation options menu will appear.

7. Click on the first line of the installation options menu to select “This feature will be installed on local hard drive”
option.
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Select the program features you want installed.

Click on an icon in the list below to change how a feature is installed.
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8. Click Next to start the configuration change and click Yes to continue with stopping the print spooler. You

should see the Printing Support dialogue box.

Setup needs to stop the Print Spooler service during file installation.
This means that printing on this system will be briefly disabled while the files are copied.

Do you wish to continue?

9. The Windows Printing checkbox only should be checked. If it is not checked, click on it to check it. If other
boxes are checked, click to un-check them. Now click Next to continue to the accounting server dialogue box.
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Select the printing you wish to support with Equitrac Express Client HF-159464-WinClient.
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10.Do not change the accounting server name which should read “CC-IRONMAN-VM.” Click Next to continue to the

Ready to Modify the Program dialogue box.
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Enter the name of the Equitrac Express accounting server. Based on your network
configuration, use a name or IP address that other Equitrac Express components can use fo

connect to the server.
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11.click Install to complete the configuration change and activate the Prompt for Logon feature.

12.Click Finish to close out of the wizard.

Need Help? See www.berea.edu/iss/publicprint.asp for more information, come to the Computer Center Help

Desk, call EDGE (3343) or e-mail Help Desk@berea.edu.
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