
BANNER 7.x Navigation 
  Navigate Using…       
  

Function 
Menu Toolbar Keyboard Other 

Clear/Form Rollback 
Menu         File 
 
Select        Rollback 

 Shift+F7 N/A 

Next Block 
Menu         Block 
 
Select        Next 

 
Ctrl + Page 

Down 

If block is 
visible, click 

any field 

B 
L 
O 
C 
K 

Previous Block 
Menu         Block 
 
Select        Previous 

 
Ctrl + Page 

Up 

If block is 
visible, click 

any field 

Clear Item 
Menu         Field 
 
Select        Clear 

N/A Ctrl + U N/A 

Duplicate Item 
Menu         Field 
 
Select        Duplicate 

N/A F3 N/A 

Next Item 
Menu         Field 
 
Select        Next  

N/A Tab or Enter Click in 
desired field 

F 
I 
E 
L 
D 

Previous Item 
Menu         Field 
 
Select        Previous 

N/A Shift + Tab Click in 
desired field 

Cancel Query 
Menu         Query 
 
Select        Cancel 

 Ctrl + Q N/A 

Count Query Hits 
Menu         Query 
 
Select        Count Hits 

N/A Shift + F2 N/A 

Enter Query 
Menu         Query 
 
Select        Enter 

 F7 N/A 

Q 
U 
E 
R 
Y 

Execute Query 
Menu         Query 
 
Select        Execute 

 F8 N/A 

Clear Record 
Menu         Record 
 
Select        Clear 

N/A Shift + F4 N/A 

Insert Record 
Menu         Record 
 
Select        Insert 

 F6 N/A 

Delete Record 
Menu         Record 
 
Select        Remove 

 Shift + F6 N/A 

Duplicate Record 
Menu         Record 
 
Select        Duplicate 

N/A F4 N/A 

Next Record 
Menu         Record 
 
Select        Next 

 Up Arrow Scrollbar 
Arrows 

R 
E 
C 
O 
R 
D 

Previous Record 
Menu         Record 
 
Select        Previous  

 Down Arrow Scrollbar 
Arrows 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

  Navigate Using…       
  

Function 
Menu Toolbar Keyboard Other 

Commit/Save 
Menu         File 
 
Select        Save  

 F10 N/A 

Display Error 
Menu         Help 
 
Select        Display Error 

N/A Shift + F1 N/A 

Exit 
Menu         File 
 
Select        Exit 

 
Ctrl + Q 

(no caps on) N/A 

Exit with Value 
Menu         File 
 
Select        Select 

 Shift + F3 Double-click 
record 

List Field Values 
Menu         Help 
 
Select        List 

N/A F9 Double-click 
the field 

Show Function Keys 
Menu         Help 
 
Select        Show Keys 

 Ctrl + F1 N/A 

O 
T 
H 
E 
R 

 

Select N/A N/A Space Bar 
Click in the 

Checkbox or 
Radio button


